
Job Opportunity: Comptroller – City of Waveland 

 

Description: This employee is responsible for managing Human Resources and Payroll along with 

ensuring fiscal responsibility, accountability and compliance with government regulations. 

• Responsible for the accurate and timely dissemination of financial management reports for the 

city 

• Preparation of financial budgets, statements, projections and spreadsheets 

• Monitors revenue and expenditures to assure fiscal control of the budget 

• Administer the Depository of the City in accordance with State laws 

• Supervises employees in Human Resources and Payroll 

• Responsible for payroll tax compliance 

• Reconciles all city bank statements 

• Reports all required grant information to Federal & State agencies  

• Works with Auditor to complete audits in a timely manner 

Qualifications and Education: 

Candidate is recommended to have the following qualities: 

• A degree in Accounting with several years of experience, CPA certification a plus 

• Considerable knowledge of governmental fund accounting and budget preparation 

• Should be proficient in Excel, Word, and preferably some experience with municipal software 

applications 

• Some knowledge of municipal government 

• Ability to effectively supervise other staff members 

• Ability to establish and maintain effective working relationships with superiors, associates, 

subordinates, and the general public 

• Ability to handle multiple projects simultaneously 

Salary to be discussed 

Benefits:   

Paid health and life insurance for employee, paid state retirement, paid holidays. 

How to Apply: 

Job applications are available by calling Human Resources at 228-205-4975 or the Waveland website at 

waveland-ms.gov, under Departments, Human Resources. 

Applications with cover letter and resume will be received until the position is filled. The resume should 

include educational experience, computer skills, and three references.   

Please apply in person or email documents to lplanchare@waveland-ms.gov, Lisa Planchard, City Clerk. 

Waveland is an equal opportunity employer.  
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